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'THE BOARD OF SUPERVISORS OF CONTRA COSTA COUNTY, CALIFORNIA

. Adopted this Order ¢cn January 29, 1985 , by the following vote:
AYES: Supervisors Powers, Schroder, McPeak, Torlakson, Fahden.
NQES: None .

ABSENT: None.

ABSTAIN: None.

SUBJECT: Discrimination Complaint

Procedure Services and

)

) RESOLUTION WO. 85/57
Programs : )
) }

The Board of Supervisors enacts this resclution in its capacity as
the Governing Board of Contra Costa County of all special districts
of which it is the governing board.

I.

II.

III.

Iv.

Purpose

This resolution establishes the procedure for processing discrim-
ination complaints relating to services and programs provided by
agencies of Contra Costa County.

Scope

The procedure set forth herein covers discrimination complaints
based on race, color, national origin, age, sex, handicap, and
any other discrimination prohibited by state or federal law or
regulation relating to admission to, access to, or treatment in,
County programs or services. The procedure shall not apply to
employment discrimination complaints or complaints subject to
the County's employee grievance procedure or the provisions of
the Personnel Management Regulations.

Definiticons
As used herein, the follewing definitions shall apply:

1. Agency: “Agency" includes County departments and special
districts governed by the Board. ’

2. Board: Board of Supervisors of Contra Costa County.

3. Complainant: A persgon who has sought admission to, benefits
from, or treatment in a County program or service, and who
believes he or she has been discriminated against because
of théir race, color, national origin, age, sex, handicap
or any other discriminating prohibited by state or federal
law with respect to such program.

4. Department Head: The head ¢f an agency.

5. Grievance Procedure: The procedure set forth in memcranda
of understanding between the County or special districts and
recognized employee organizations representing their
employees or contained in Resolution No. 81/1165.

&. Special pistrict: A district governed by the Board.

General Provisions

1. Each department head shall designate a representative to
receive complaints of service or program discrimination.

2. A complainant may have a representative of choice at
complainant’'s expense to assist in the complaint procedure

at any step.
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Any complaint shall be written, signed by the complainant
and shall provide an address to which notices are to be sent.
Notices to the County Affirmative Action Officer and to the
Board of Supervisors shall be sent to the County Affirmative

- Action Officer at 651 Pine Street, 1llth Floor, Martinez,

Complainants are encouraged to attempt to resolve discrimination
complaints at the agency level, but fiiling & complaint at that
level is optional and complainants may proceed directly to

Complainants, agencies, and contractors are required to cooperate

Complaints involving the same issue may be consolidated and
handled as one complaint when referred to the hearing officer.

A complainant may file a written discrimination complaint against
an agency or contractors for whom the agency is responsible with
the agency representative, within 3¢ days of the incident which

is alleged to have occurred because of prohibited discrimination.

A complaint shall state who it is against, the type of discrimina-
tion alleged, the circumstances or situation resulting in the
alleged discrimination, and the remedy requested. The department
may refuse to accept complaints which do not contain this

The department representative shall undertake such investigation
as is deemed necessary to resolve the complaint and within 30 days
of receipt of the complaint complete the investigation and give
the complainant personally or by mail written notice of the

Complaint Procedure, Step 2, ({Affirmative Action Officer)

Within 10 days of delivery or mailing of notification of the
results of the investigation of the Department representative,

or within 30 days of the alleged incident which was the result

of discrimination, whichever is later, a complainant may file

a written complaint of discrimination with the County Affirmative

A complaint filed with the County Affirmative Action Officer
shall state who it is against, the type of discrimination
alleged, the circumstances or situation resulting in the alleged
discrimination, and the remedy requested. The Affirmative Acktion
Officer may refuse to accept complaints which do not contain

The County Affirmative Action Officer will investigate the
After investigation, the Affirmative Action Officer will attempt

If the County Affirmative Action Officer is unsuccessful in
resolving the complaint, the Affirmative Action Officer shall

provide written notice to the complainant and to the agency of
the right to have the complaint heard by the Brard of Supervisors.

Complaint Procedure, Step 3. {(Board of Supervisors)

3.
California 94553.
4.
Step 2 {County Affirmative Action Officer).
5.
with-the investigating authority.
6.
A, Conplaint Procedure, Step l. (Department)
2.
information,
3.
results of the investigation.
B.
1.
Action Officer.
Z.
this information.
3.
complaint.
4.
to rescive the complaint.
5,
C.
1.

Within 10 days of mailing of the notice by the County Affirmative
Action Officer to the complainant and agency, the complainant may
file with the Affirmative Action Officer a notice of appeal to

the Board.
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When a discrimination complaint is appealed to the Board of
Supervisors, the Board may hold@ a hearing before it, or may
refer the matter to a hearing officer for hearing and recom-—
mended findings of fact and conclusions of law.

In the hearing, the complainant will have the burden of proof.

Evidence of oral or written communications to or by the County
Affirmative Action Qfficer in the course of investigation by
the Affirmative Action Qfficer shall not be admissible in any
hearing by the Board or hearing officer.

If the Board refers the matter to a hearing officer, upon
receiving the recommended findings of fact and conclusions of
law and proposed decision, it shall either adopt the findings
of fact, conclusions of law, and decision or adopt them in

part or reject them entirely. If it adopts the findings in
part, or rejects them, the Board shall review the entire

regord of the hearing prior to rendering a decision. If a
complainant reguests that the Board review a hearing transcript,
it shall be the complainant's obligation to provide the Board
with and pay for such transcripts.

The decision of the Board shall be final and binding.

{hereby certify that this is a true and correctcopy of!’
an action taken and eniered on the minttes of the
Board of Supervisprs on the date shown.

ATTESTED: .
PHIL BAYCHELOR, Cieri{ of the Board
of Supervisors and County Administratar

ay @ ' %w%u,@ Deputy

Orig: Dept.:
Director of Personnel
Members, Section 504 Committee

fo{e B
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to:  BOARD OF SUPERVISORS Bﬁ

Contra

FROM: Emma R. Kuevor, Affirmative Action Officer COSta
DATE: January 17, 1985 County
SUBJECT: Amended Discrimination Complaint Procedure for

Services and Programs :

SPECIFIC REQUEST(S! OR RECOMMENDATION(S) & BACKGROUND AND JUSTIFICATION

RECOMMENDATION

Adopt attached resclution prescribing procedure for processing discrim-
ination complaints related to services and programs provided by
districts for which the Board of Supervisors is the governing body.

BACKGROUND

The Board previously (Resolution 84,/544) established the procedure for
processing discrimination complaints related to services and programs
provided by departments of Contra Costa County. This procedure provides
citizens, who feel they have been discriminated against in a service or
program provided by the County, with a procedure for resolving their
complaint. The resolution, as written, did not cover fire districts
and it was uncertain if it covered the courts and Marshal's Office.

After County Counsel's review of the amended resolution, it was sent
+o the fire districts, courts and Marshal's Office for comments. Only
one response was received and that response agreed with the proposed
change. .

X
GONTINDED ON ATTACHMENT: v vES SIGNATURE: g&w« @ W

[

COMMENDATION OF COUNTY ADMINISTRATOR
APPROVE CTHER

SIGNATURES) %’”M
ACTION OF BOARD ON __ﬁaM%ﬂ%JﬂS APPROVED AS RECOMMENDED . OTHER

RECOMMENDATION OF BOARD COMMITTEE

VOTE OF SUPERVISORS

_ X UNANIMOUS (ABSENT T ) | HEREBY CERTIFY THAT THIS 1S A TRUE
AYES: NOES: AND CORRECT COFY OF AN ACTION TAKEN
ABSENT: . ABSTAIN:_______ AND ENTERED ON THE MINUTES OF THE BOARD
o~ OF SUPERVISORS ON THE DATE SHOWN.
ce; Fire Districts ATTESTED L9, 1985
Courts 7 »
Marshal PHiL BATCHELOR, CLERK OF THE BOARD OF

CAD SUPERVISORS AND COUNTY ADMINISTRATOR

Personnel g’ %Z%W 58
Maga/r-82 BY , PEPUTY




